
Northland Pioneer College provides, supports and promotes lifelong learning.  
  

Instructional Council Meeting 
10-11-19, CC2, 8:00-10:45 a.m. 

Agenda 
 
 
 

I. Roll Call  
II. Approval of 09-27-19 IC Minutes – Eric Bishop (action)  
III. IC Subcommittees/Task Forces (action as needed) 

a. Academic Standards – No Report  
b. ASK – Allison Landy  
c. LT – Ruth Creek-Rhoades 

IV. Curriculum (action as needed 
a. ACRES – Courses held up-Eric Bishop 
b. New Programs 

i. Request to Proceed-Pharmacy Technician Certificate of Proficiency Proposal- Deb 
McGinty (action) 

c. Program Modification 
i. Request to Proceed-Jennifer Bishop (action) 

1. Accounting Specialization (CP, CAS, AAS)  
2. Entrepreneurship Specialization (CP, CAS, AA)  
3. Management & Leadership Specialization (CP, CAS, AAS)  
4. Medical Office Administration Specialization (CP, CAS, AAS) 

d. Program Deletions – none 
e. Program Suspensions – none 
f. Misc. Curriculum 

i. Recognize NAT101 as a prerequisite of the Nursing Program-Den McGinty (action) 
V. Old Business Not Related to Curriculum (action as needed) 

a. Permission to change Faculty Training Location-Wei Ma (action) 
b. Course Improvement Survey-Wei Ma and Judy Yip-Reyes (action as needed)  

VI. New Business Not Related to Curriculum (action as needed)  
a. IS Matters-Curtis Stevens (action as needed) 

VII. Adjournment – Eric Bishop (action)  
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IC Minutes 10-11-19  
 

Northland Pioneer College Instructional Council (IC) 10-11-19 
Meeting Minutes 

 
Voting Members Present: Eric Bishop, Ruth Creek-Rhodes, Brian Gardner, Eric Henderson, Rickey 
Jackson, Dawn Johnson, Frank Pinnell proxy for Wes King, Amy Grey proxy for Pat Lopez, Deb McGinty, 
Gary Santillanes, and Ruth Zimmerman  
 
Non-Voting Members Present: Jessica Clark, Wei Ma, Josh Rogers, Rebekah Wilson, and Anne Lang 
(recorder) 
 
Guests: Rachel Arroyo-Townsend, Jennifer Bishop, April Horne, Lia Kennan, Kurry Klingel, Allison Landy, 
Deena Gillespie, and Judy Yip-Reyes 

 
I. Roll Call  
II. Approval of 09-27-19 IC Minutes – Eric Bishop   

a. Ruth Zimmerman MOVED to approve the IC Minutes of 9-27-19, with four grammar 
corrections and 2 changes. In the future grammar changes not be discussed during the 
Approval of Minutes time and should be sent in by email. 

i. III. d. 3. Word “nomination” changed to Eric Bishop. 
ii. VI. c. iii. Adding …Respondus Monitor pilot is free. 

b.  SECOND by Gary Santillanes.  
c. Motion APPROVED unanimously. 

III. IC Subcommittees/Task Forces Discussion  
a. Academic Standards – No Report  
b. ASK – Allison Landy  

i. Added to the committee: Harshika Bhatt and Melody Niesen. 
ii. Voted Judy Yip-Reyes in as Vice Chair for this academic year. 

iii. Learning Outcomes Workshop is no longer needed. 
1. Support will be provided through feedback and will be done individually 

for now.  
2. Contact Allison if there is a need. 

iv. First email has gone out about Planning day for November.  
1. Round-robin type of feedback review as the reports come in.  
2. By the end of the semester the feedback forms should be complete. 
3. Reports should be sent by departments not programs.  
4. Reports to be posted on MyNPC under employee tab not for public.  
5. Contact appropriate Chair and CC the Dean, when a report is not filed. 
6. Report non-compliance to the VPLSS 

v. Rickey Jackson MOVED to remove item “e. Look at the implementation of having 
a Learning Outcome Workshop prior to Planning Day” from the ASK Committee’s 
Charges and accept this report. 
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vi. SECOND by Ruth Zimmerman.  
vii. Motion APPROVED unanimously.  

c. LT – Ruth Creek-Rhoades 
i. LT has met two times via Webex. 

ii. Sandy Manor has been added as a member. 
iii. Committee composition is: 6 faculty members, would like to change it to 8.  
iv. Gary Santillanes MOVED to add another faculty voting member, total of 7 voting 

faculty for the committee and move Sandy Manor to a non-voting member.  
v. SECOND by Deb McGinty. 

vi. Motion APPROVED unanimously.  
vii. Unable to attend “Accessing Higher Ground’ Conference due to HLC visit.  

1. Working with Magda Gluszek for in-house training. 
2. There is a group rate to access videos for training.   

viii. CCP is having issues with SMART Boards. 
ix. Moving towards the same operating system will be across the campuses. 
x. Deb McGinty MOVED to accept this report. 

xi. SECOND by Dawn Johnson. 
xii. Motion APPROVED by majority vote. 

xiii. Ruth Creek ABSTAINED. 
IV. Curriculum  

a. ACRES – Courses held up-Eric Bishop  
i. Eric Bishop moved a bunch of courses forward. 

ii. Several courses do not have enough votes for them to move forward. 
iii. There are comments for some courses in ACRES sitting there that need to be 

reviewed by the originator.  
iv. Originators need to go back in to ACRES after submitting a course to check on it 

for comments. 
b. New Programs  

i. Request to Proceed Pharmacy Technician Certificate of Proficiency Proposal- Deb 
McGinty  

1. Deb McGinty looked into 3 other programs in Arizona, they have 33-34 
credit AAS. 

2. Developing this certificate provides students with more time and depth 
to improve retention and completion rates. 

3. Increase requirements from one 8 credit hour course to two 8 hour 
courses and a co-requisite 3 credit hour course. 

4. There is presently an immediate demand for Pharmacy Technicians. 
ii. Dawn Johnson MOVED to allow for the Allied Health Department to develop the 

Certificate of Proficiency for Pharmacy Technician, to be brought back to IC. 
iii. SECOND by Eric Bishop. 
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iv. Motion APPROVED by majority vote. 
v. Deb McGinty ABSTAINED. 

c. Program Modification 
i. Request to Proceed-Jennifer Bishop 

a. Accounting Specialization (CP, CAS, AAS)  
i. Move BUS 125 from the CP to the AAS and add BUS 203 to 

meet the program outcome of communication. 
ii. Move BUS 123 to the AAS. 

iii. Move BUS 206 to the CAS from the CAS to show 
continuum of functional business education being offered 
within this certificate.  

b. Entrepreneurship Specialization (CP, CAS, AA)  
i. Remove BUS 112 and replacing it with BUS 106.  

ii. Remove BUS 240 from the CP. 
iii. Add BUS 225 to the CAS. 

c. Management & Leadership Specialization (CP, CAS, AAS)  
i. Changes need to be made due to the discontinued 

partnership with Western Association of Food Chains.  
ii. Add more rigor and business content to the CAS program. 

d. Medical Office Administration Specialization (CP, CAS, AAS)  
i. Move BUS 231 and BUS 105 from AAS to CP.  

ii. BUS 231 to replace BUS 108. 
iii. Remove BUS 144, BUS 203, BUS 202 from the CP. 
iv. Add BUS to the CAS. 
v. Remove BUS 103 from the AAS. 

e. Remap these four programs. 
f. The goals of these changes are to better meet the Higher Learning 

Commission’s criteria for differentiated learning outcomes. 
ii. Dawn Johnson MOVED to allow the Business Department to make the changes 

to the current programs, to be brought back to IC for approval. 
iii. SECOND by Ruth Zimmerman 
iv. APPROVED by majority vote. 
v. Eric Bishop ABSTAINED.  

d. Program Deletions – none 
e. Program Suspensions – none 
f. Misc. Curriculum 

i. Recognize NAT101 as a prerequisite of the Nursing Program-Deb McGinty  
1. As a prerequisite the students will be more accurately enrolled and 

qualify for Financial Aid.  
2. Advisors can register students without impeding the process.  



 

4 
 

ii. Eric Bishop MOVED to approve of the Nursing Assistant Training 101 course as a 
prerequisite for the nursing program. 

iii. SECOND by Dawn Johnson 
iv. APPROVED by majority vote. 
v. Ruth Zimmerman and Deb McGinty ABSTAINED.  

V. Old Business Not Related to Curriculum  
a. Permission to change Faculty Training Location-Wei Ma  

i. WMC GW 104 and LCC LC 109 are fully equipped for connectivity via CISCO 
Telepresence or Webex. 

ii. Due to the need for connection and recording, the training needs to be moved to 
WMC GW 104 and LCC LC 109. 

iii. To take place right after the October 25th IC Meeting. 
iv. Gary Santillanes MOVED to make the Fourth Friday Faculty Training at WMC GW 

104 and LCC LC 109 on October 25, 2019. The IC meeting location will also 
change on that day from SCC to WMC GW 104 and LCC LC 109, connected 
through CISCO telepresence. 

v. SECOND by Eric Bishop. 
vi. APPROVED unanimously.  

b. Course Improvement Survey-Wei Ma and Judy Yip-Reyes  
i. Purpose of the survey is for faculty to hear from students to improve courses. 

ii. Taking the survey out of the course shell will help the surveys to be anonymous. 
iii. Is it possible to create a mirrored shell to take the survey out of the course shell? 
iv. TASK: Dr. Clark will ask other institute’s Chief Academic Officers at her meeting 

and bring back information on how other institutes handle their surveys. 
VI. New Business Not Related to Curriculum  

a. IS Matters-Curtis Stevens  
i. Curtis Stevens is working with Wei Ma to host the Fourth Friday Faculty Training 

on October 25, 2019. 
ii. Adobe Creative Cloud-students have to have an account number. 

iii. Acrobat can be used; we have enough licenses. 
iv. TASK: Eric Bishop will check with Curtis about Acrobat Pro for the connected 

classes. 
VII. Adjournment – Eric Bishop  

a. Dawn Johnson MOVED the meeting be adjourned. 

b. SECOND by Ruth Creek.  

c. Motion APPROVED unanimously.  
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